OLAREWAJU, Babalola Adeleke

62 Palm Avenue Mushin, Lagos State. Nigeria

Mobile: +2348028562836

lekeolarewaju@gmail.com
Summary of Qualifications:
A highly dedicated financial professional with vast experience and extensive exposure in financial reporting, budget and budgetary control, reconciliation, worker’s compensation, support for business operations, business administration within the private and non-profit sector.

Skills, Ability & Knowledge

	· Worker’s compensation 

· Finance and Planning

· Team work and collaboration

· Accounts Payable & Receivable
· Audit
· Billing
· Budgeting
· Internal Controls
	· Standard Office Practices, Policies & Procedures

· Office Administration

· Computer Literacy with Proficiency in Microsoft software

·  Accounting 
· Business Operations 
· Financial Reporting



Work Experience
Accountant: October 2019 to Present 
Magnate Solutions Treasure Ltd. Lagos, Nigeria
Job Description
Manage financial operations and recommending financial actions by analyzing accounting information and trends.
· Reconciles financial discrepancies by collecting and analyzing account information.

· Maintains financial security and accounting controls by following internal controls and recommending policies and procedures.
· Prepares payments by verifying documentation, and requesting disbursements.
· Payroll administration & Operations. 
· Prepares budget forecasts and monitor against actual.

· Prepares monthly and annual reports
· Recommends policies and procedures for approvals and approval limits. 
· Oversee and reconciles accounts payable and receivable
Team Lead Finance & Administration: October 2008 – September 2019
HCC [Religious Organisation], Lagos, Nigeria
Job Description
Managed and controlled financial activities including annual budget, monthly and annual reports, payroll and workers’ compensation and served as liaison between senior management and other staff to streamline flow of information. 
· Prepared weekly/monthly performance reports and ensure data are well captured.
· Monitored income accounts to ensure a continuous growth in the income of the department against a low expense figure.

· Developed an Excel spreadsheet and incorporated formulas for monthly and annual financial reporting.
· Prompt settlement of workers’ compensation and accounts reconciliation when need be.
· Coordinated meetings, events, protocol, travel arrangements and itineraries of event speakers.

· Managed over N250m land acquisition fund.
Accounts Officer: August 2007 – October 2008, 

Tantalizers Nig. Ltd, Lagos, Nigeria

Job Description
Managed financial department with responsibilities for Franchise Billing on Goods Received and Fees, amongst the pioneer of the company’s franchise department
· Reviewed operations periodically against set goals and objectives for the year.
· Responsible for Budget, Payroll, Accounts Payable and Receivable. 

· Reviewed internal accounting books for completeness, accuracy and validity.
· Bank and Float Reconciliation.

Accounts Officer: December 2006 – July 2007 

Abayomi Dabiri & co., Lagos, Nigeria
Job Description
Worked as part of the team that performed and executed audit operations for a client in the FMCG category for the purpose of an IPO
· Reconciliation of Account.

· Correction of Journal entries and data input.

Accounts Officer (Volunteer): October 2004 – November 2006 

Holy Ghost Christian Centre, Ikeja, Lagos, Nigeria
Job Description
Created Accounting process and reporting for the branch
· Preparation of Income and Expenditure Account

· Keeping of Fixed Asset Book.

Sales Clerk (Industrial Training): January 2000 – December 2000 

Joel Chuks Ventures, Lagos, Nigeria
Job Description
· Invoice issuance to customers

· Keeping of the Sales day book and Sales summary boo.

Education

August 2003

HND Accountancy/ Federal Polytechnic Ede, Lagos Nigeria
December 1999

ND Financial Studies 

Osun State College of Technology Esa Oke, Osun, Nigeria
Courses Attended
· Management Development for PA’s and Senior Secretaries
 (TOMASSOCIATE, Nigeria)

· Supervisory Skills Development Course (Impact Training & Management Consulting)
Reference

To be provided on request

