LAWAL , AYOOLA  I FEOLUW A

Date of Birth: May 17th1996 • E-mail: l.ayoola@yahoo.com
Location: Idimu, Lagos • Phone: 08162610731

PROFESSIONAL SUMMARY
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To attain an excellence and value driven career through dedication and diligence in my assigned duties as well as being diplomatic with the use of my managerial and leadership skills.
WORK EXPERIENCE
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ROYAL SMART KIDS SCHOOL, YABA, LAGOS

	ADMINISTRATIVIVEASSISTANT/
ACCOUNTANT
	2018


· Ensured proper and efficient running of the school
· Ensured Prompt payment of utility bills
· Tax calculation and filling

· Operating an effective cash and inventory system

UMARU ALI SHINKAFI POLYTECHNIC, SOKOTO STATE

	GRADUATE ASSISTANT (ACCOUNTANT) – NYSC
	 2017


· Day to day office management
· Lecturer and student course counselor
· Recording and supervising students information and details
UNITED UNIVERSAL COLLEGE, IDIMU, LAGOS STATE

	CLASS TEACHER
	2016


· Responsible for the good conduct of the students
· Day to day teaching, administering and supervising assignments and class work
· Collating and registration of student information
EDUCATION/TRAINING_____________________________________________________

                                    The Next Economy Programme
                                        Poise Graduate Finishing Academy, Lekki                     -              2018
	National Youth Service Corp (NYSC)
	
	

	Umaru Ali Shinkafi Polytechnic, Sokoto.
	-
	  2017

	B. Sc. Accounting
	
	

	Bowen University, Iwo, Osun State.
	-
	   2016

	Internet and Computer Core Certification:
	
	

	Computing Fundamentals, Key Applications, Living Online
	
	

	New Horizons Computer Learning Center
	
	

	Bowen University, Osun State
	-
	2016


	Comptia Project+ in Customers Relationship Management
	
	

	New Horizons Computer Learning Center
	
	

	Bowen University, Osun State
	-
	2016

	WASSCE & NECO
	
	

	Saint Francis Catholic Secondary School, Idimu, Lagos
	-
	2012
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· Ability to work with and without pressure
· Good administrative skills
· A good team player
· Self-motivated and target oriented
· Microsoft Windows, Microsoft Office: Word, Excel, PowerPoint, Access and Internet web based ability
· Ability to work with QuickBooks
PROFESSIONAL QUALIFICATION
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Member Institute of Chartered Accountants of Nigeria (ICAN)
IN VIEW

REFERENCE
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Referees available upon request.

